Ridership Checklist 2021-2022
dispatch@psd.ca Driver Hotline 780-591-5668
It is essential that all sections are completed and the driver understands what the protocol is and that
it is mandatory and not optional.

Seating Plans

Seating plans are required for all segments of the route.
o Each portion of the route will have a separate seating plan. (i.e. 1am, 2am, 1pm,
2pm etc.)
Seating plans must be enforced. No seat hopping will be allowed.
All student that are registered to the bus MUST be assigned a seat on the bus. If the
student does not ride and is still registered to the bus they are still required to be
assigned a seat.
Seating plans are required to be updated EVERYTIME a student has been added or
removed from the route.
Drivers must use the Template provided by PSD Transportation Services.
o It is important that the seating plan is easy to read or you will be required to
complete it again.
Bus Pass
All students must have a current year bus pass.
Verify the name on the pass until you know the students’ name to make sure they are supposed
to be on your bus and are a registered rider.

All students must scan on and off the bus.
If the bus pass doesn’t scan, contact PSD Dispatch immediately.
 PSD dispatch will inform the parent / guardian that a new bus pass is
required immediately.
If a student does NOT have a bus pass:
Is the student registered to your bus? Check your passenger list for the student’s name.
Contact PSD dispatch informing them that you have a rider without a pass.
**This needs to be done BEFORE leaving the stop location / school / transfer site***



PSD dispatch will inform the parent/guardian and the school that student
has no pass and replacement is required immediately before they can ride
the bus.
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Masks
Students in grades K – 12 are required to wear a mask on the bus.
If the student is not wearing a mask:
Ask the student to wear their mask
Call home and inform parent / guardians that student is required to wear a mask.
Call dispatch to report the issue of no mask.

Date:

_____________________________________

Route: _____________________________________
I have read and understand the requirements of seating plans, masks, and bus passes. I understand
that this is mandatory and NOT optional.
___________________________________________
Driver Signature
I have explained the requirements of seating plans, masks, and bus passes. I have explained that this
is mandatory and NOT optional.
___________________________________________
Contractor Signature

